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COMPUTER APPLICATION
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COMPUTER FUNDAMENTALS
Time : 3 Hrs. Max.Marks : 80

Minimum Passing Marks : 32

    izR;sd bdkbZ esa izR;sd iz'u dk Hkkx A ,oa B vfry?kwŸkjh iz'u gSa] ftuds mŸkj ,d ;k nks
okD;ksa esa nsaA ¼dqy vad 4½

    izR;sd iz'u dk Hkkx C y?kwŸkjh iz'uksa ds mÙkj 100&150 'kCn lhek esa nasA ¼vad 5½
    izR;sd iz'u dk Hkkx D nh?kZ mŸkjh; iz'uksa ds mÙkj 300&350 'kCn lhek esa nsaA ¼vad 7½
    Part A and B of each unit are very short answer type questions which are

to be answered in one or two sentences [Total Marks 4].
    Question Part C of each unit are short answer type questions, word

limit 100-150 [Marks 5].
    Question Part D of each unit are long answer type questions, word limit

300-350 [Marks 7].

Unit - I

Q.1 A gkbZfczM dEI;wVj D;k gksrk gS\  (2)

What is Hybrid Computer?

Q.1 B IykWVj D;k gksrk gS\  (2)

What is a Plotter?

Q.1 C dEI;wVj dh fo'ks"krk,¡ D;k gSa\  (5)

What are the characterstics of Computer?

OR

lk¶Vos;j D;k gS\ ,Iyhds'ku lk¶Vos;j vkSj flLVe lk¶Vos;j dks le>kb,A

What is Software? Explain Application Software and System
Software
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Q.4 D ,uhes'ku D;k gksrk gS\ ikoj ikWbaV es dLVe ,uhes'ku tksM+us ds pj.k
fyf[k,A  (7)

What is an Animation? Write steps to add custom Animation on
powerpoint.

OR

ikoj ikWbaV es dkSu ls fofHkUu n`'; izLrqr fd, tkrs gSa\

What are the different view offered in powerpoint?

Unit - V

Q.5 A MkWl D;k gS\  (2)

What is DOS?

Q.5 B QksYMj D;k gksrk gS\  (2)

What is Folder?

Q.5 C fMLd dh HkkSfrd lajpuk dh O;k[;k dhft,A  (5)

Explain physical structure of Disk.

OR

MkWl vkSj foaMkst es D;k varj gS\

What is the difference between DOS and Windows?

Q.5 D MkWl ds vkarfjd vkSj ckgz; dekaM dks le>kb,A  (7)

Explain Internal and External Communds of DOS.

OR

vkWifjfVax flLVe D;k gksrk gS\ blds dk;Z D;k gS\

What is an operating system? What are it's functions?

---x---
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Q.1 D dEI;wVj dh ihf<+;ksa dks le>kb,A  (7)

Explain the Generations of Computer.

OR

izkbejh eseksjh vkSj lsds.Mjh eseksjh es D;k varj gS\

What is the difference between primary memory and secondary
memory?

Unit - II

Q.2 A ,e ,l oMZ D;k gS\  (2)

What is MS Word?

Q.2 B oMZ MkD;wesaV dks lso dSls djrs gSa\  (2)

How to save a word document?

Q.2 C oMZ MkWD;wesV es Vscy vkSj fDyi vkVZ lfEefyr djus ds pj.kks dks
fyf[k,A  (5)

Write steps to insert Table and Clip Art in a word document?

OR

gsMj] QwVj vkSj oMZ vkVZ lfEefyr djus ds pj.kksa dks fyf[k,A

Write steps to insert header, footer and Word Art.

Q.2 D esy etZ D;k gS\ ,e ,l oMZ es esy etZ djus ds fy, pj.k fyf[k,A  (7)

What is Mail-Merge? Write steps to perform mail-merge in
MS-Word.

OR

gkse VSc ds QaD'ku dk o.kZu dhft,A

Describe the functionalities of Home Tab.

Unit - III

Q.3 A ,Dlsy 'khV D;k gksrk gS\  (2)

What is a Excel Sheet?

Q.3 B Cut vkSj Copy es D;k varj gS\  (2)

What is the difference between Cut and Copy?

Q.3 C ge ,e ,l ,Dlsy dk mi;ksx D;ksa djrs gSa\ u;s 'khV cukus ds pj.kksa dks
fyf[k,A  (5)

Why we use MS-Excel? Write steps to create new sheet.

OR

pkVZ D;k gksrk gS\ dkWye pkVZ vkSj ikbZ pkVZ dks le>kb,A

What is a Chart? Explain Column Chart and Pie Chart.

Q.3 D ,e ,l ,Dlsy ds Sum, average, min, max QaD'ku dks mnkgj.k lfgr
le>kb,A  (7)

Explain Sum, average, min, max functions of MS-Excel with  ex-
ample?

OR

,e ,l ,Dlsy esa mi;ksx gksus okys fofHkUu ykWftdy QaD'kuks dks mnkgj.k
lfgr le>kb,A

Explain various logical function used in MS-Excel with example.

Unit - IV

Q.4 A ge ikoj ikbaV dk mi;ksx D;ks djrs gS\  (2)

Why we use Power Point?

Q.4 B LykbM D;k gS\ ,e ,l ikoj ikWbaV es u;k LykbM tksM+us ds 'kkVZ&dh dks
fyf[k,A  (2)

What is Slide? What is the shortcut key to insert new slide in
MS-Power Point.

Q.4 C Fkhe D;k gksrk gS\ ikoj ikWbV izstsUVs'ku es Fkhe dSls tksM+rs gaSA  (5)

What is theme? How to add themes on poerpoint presentation.

OR

ikoj ikWbaV izstsUVs'ku es ewoh vkSj lkÅaM tksM+us ds pj.kks dks fyf[k,A

Write steps to insert movie and sound in power point
presentation
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